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e IIPABHJIA IIOJIb30OBAHMSI
T'ocynapcTBeHHBIM 0I0/)KETHBIM y4Ype:kaeHUueM KyJbTypbl Pa3zanckoii o0macTu
«Psi3aHcKast 00J1acTHasl yHHUBepcaJbHasi Hay4Has O0unbauorexa umeHu ['opbkoro»

OBIIMUE ITOJIOXEHMS

Hacrostmue [IpaBmna pazpaGoTaHbl B COOTBETCTBHU C ['pakmaHckuM Koaekcom P,
OcHoBamMu 3akoHOmaTedbcTBA Poccuiickoit @enepanuu o KyinbType, PenepanbHbIM
3akoHoM «O OubamoreuHoMm jneney», @DenepampHbM 3akoHOM «OO0 uHpOpManuy,
HH(GOPMAIIMOHHBIX TEXHOJIOTUSX M O 3amuTe uHpopMmanuny, denepaibHeiM 3akoHOM «O
[IEPCOHANBHBIX NaHHBIX», DemepanpHpM 3akoHOM "O 3amure aered oT HHGOpMaIMy,
IPUYHHSIONEH Bpeld WX 3I0pOBBI0O M pPa3BUTHIO", 3akoHOM Pssanckoit obmactu «O
OHOTHOTEYHOM Aeje», Y CTaBOM OMOIHOTEKH.

@®oHapl OMOIUOTEKH SIBISIIOTCS TOCYJApPCTBEHHOM COOCTBEHHOCTBIO M HAXOIATCS IIOX
OXpaHOH roCy1apCTBa.

MOPSJIOK 3AIMMCHA MOJIb30OBATEJIE (UUTATEJIE) B BUBJUOTEKY

3anuch B OMOMHOTEKY MPOM3BOAUTCS Ha Kadeape perucrpaiuu, ydera U KoHTpous. [Ipu
3TOM TIpaXKIAaHe TPEIBSIBISIOT MACIOPT WM JOKYMEHT, €ro 3aMEHSIOIUHN, W IOIYy4aroT
JJIEKTPOHHBIA YHTaTeNbCcKui Omier. [Ipu yrepe uHMTaTeNbcKOro OMIIETa IMOJB30BATENIO
BBITAETCS €ro AyOJIUKaT.

[Tonp3oBarenssMd  OHOMHUOTEKHM MMEIOT MPaBO CTaTh TIpaxkaaHe Jo0Oro BO3pacTa:
COBEPIIIEHHOJIETHHE ¥ HECOBEPIICHHOJNETHHE B Bo3pacTe oT 14 go 18 mer mo
IpPEIbABICHIH JOKYMEHTOB, YIOCTOBEPSIOMINX UX JIAYHOCTD, HECOBEPIIEHHOIETHUE 110 14
J€T. — Ha OCHOBAaHWH JIOKYMEHTOB, YJIOCTOBEPSIOUIMX JUYHOCTbD MX 3aKOHHBIX
[IpEACTaBUTENEH.

[IpaBoM Ha TONydYeHHE JOKYMEHTOB (M3aHMI) U HCIIOIb30BaHUS BHE OMOIMOTEKH
(abOHEMEHTOM) MOTYT TOJB30BAThCS TPaXKAaHE, 3apETUCTPUPOBAaHHBIE B I. Pa3anu u
Ps3anckoif 00jacTH W 3amucaBInMecs B OuUONMOTeKy. (sl MWL, MMEIOIIUX BPEMEHHYIO
pEerHCTpanmio, CpPOK TIOJb30BaHUS OWOMHOTEKOM, B TOM uHciIe aOOHEMEHTOM,
OTPaHUYUBAETCS CPOKOM JEHCTBHS BPEMEHHOH PETHCTpaLiH.

JIns WCIOJIB30BaHUST DJIEKTPOHHBIX PECYpCOB YNAIEHHOTO [JOCTyna BHE OUOIHMOTEKH
HeoOXOauMa perucTpamnusi B KadecTBE uHUTaTenss OHOIMOTEKHM II0 YCTaHOBJIEHHBIM
paBUjIaM.

[lpn 3amwicn B OHONIMOTEKY IIOJIB30BAaTENb JO/DKEH O3HAKOMHTBCS C HACTOSILIMMHU
[IpaBuiaMd W TIOATBEPAUTH OOS3aTEIBCTBO OO0 WX BBIIONIHEHHA B YCTaHOBJIEHHOM
HOPSIIKE.

[Tpu 3amucu rpaXIaHUH MPEIOCTABISIET CBOM NepcoHaibHble AaHHble (PO, macnopTHble
JaHHBIE, JaHHBIE O MecTe paboThl, y4eObl, MpoQeccHr, KOHTAKTHBIE TeIe()OHBI) U JacT
cormacie Ha WX 00paboTky. [l 3TOro rpakJaHHH 3aIO0JHSET COOTBETCTBYIOLIEE
3asiBJICHHE.

bubnroTeka rapaHTUpPyeT MOJIE30BATEN0 00eCIeUeHNE 3aIlUTHI IpaB U CBOOOJ 4eloBeKa U
rpakJaHuHa NpH 00pabOTKe €ro MEepCOHAIBHBIX JAAHHBIX, B TOM YHCIIE 3aIlUTHI IIPaB Ha
HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HU, INYHYIO U CEMENHYIO TaliHy.
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B ciiydyac HecorjacHsd rpaxaanuHa OJIIMCaTh 3asBJICHHE O COrJlaChuu Ha o6pa60TI<y
NEePCOHATIBHBIX MAaHHBIX OH MOXET IT0JIb30BATHCA TOJIBKO YHTAJIbHBIMH 3aJIaMH.

I[Ipy usMeHeHu: (QaMuIMK, IIEPEMEHE MECTA KUTCIBCTBA, paboThI TOIB30BATEND JOKEH
COOGIIUTH 00 ATOM B OTAEJ PETUCTPAIMH, yIeTa X KOHTPOJIA B 10-IHEBHBINA CPOK.

[lepeperucTparys OIb30BaTENICH IPOBOJUTCS OUH pas B TOLL.

IIPABA ITOJIL3OBATEJIE BUBJIMOTEKU
[Tonp30oBaTenb UIMEET IIPABO:

3.1.1. Tlonyyats MHOJHYIO HH(OpMAIHIO O COCTaBe 6ubsmoTeuHsIx (QOHIOB Yepes
CHCTEMY KarajoroB (B TOM YHCIE SJEKTPOHHBIX) M JApYrHe (OpMBI
6rOIMOTEeYHOr0 HHPOPMUPOBAHHUS.

3.1.2. Ilomy4arh BO BpEMEHHOE IOJIb30BAHKE JOKYMCHTBI (u3an¥is) U3 OUOIMOTEIHBIX
(GOHIOB, B TOM YHUCJIE€ OTCYTCTBYIOIIMC B OUOIHOTEKE, 110 MEKOHOIMOTEYHOMY
aGOHEMEHTY H C IIOMOIIBIO CHCTEMBI 3JIEKTPOHHOH I0CTaBKH TOKYMEHTOB.

3.1.3. Tlomydars g0 10 JOKyMEHTOB (M3/aHHii) Ha CPOK /10 15 nHel A1 UCIOIb30BaHUS
BHE OHONMOTEKH C MpaBoM MpojieHus. V3naHus TIOBBILICHHOrO CIpoca
BBUIAIOTCA He 6osiee ueM Ha 15 jHeil (Ha OuH CpOK). Pelkue u NEHHBIC H3aHU,
eIMHCTBEHHbBIE DK3EMIULIPl M3JaHWH, IUIACTHHKH, JJIEKTPOHHBIC H3J@HMA, HE
MIMEIOIIME H3JaTeTbCKOr0 paspellieHds Ha BblIady, U HMCIOJb30BAHMA BHC
OUOIMOTEKH HE BBIIAOTCS.

3.1.4. Tlocemars ¥ y4acTBOBATH B MEPONIPUATHAX OHOITHOTEKH.

31.5. Tloib30BaThcs KOMIIBIOTEPAMH OUOIHOTEKH, ayIHOTEXHUKOH.

3.1.6. IlomydaTh GeCIUIATHYIO KOHCYJIBTATHBHYIO ¥ METOAMICCKYIO IIOMOIID.

3.1.7. Tlonb30BaThecs APYTMMH BHIAMH YCIIYT, IPEIOCTABIACMBIX B OubmoTEKE, B TOM
ycse MIATHBIME COTJIACHO MPENCKYpPaHTy.

3.1.8. BrickasbBarh B yCTHOM M IMCbMEHHOH Qopme (B KHATaX OT3LIBOB) 3aMEYaHMS U
TIpeJIOKEHHUsI 10 paboTe OHOIMOTEKH.

3.1.9. OxasbBarh GUHAHCOBYIO U APYTYIO IOMOIIL OHOIHOTEKE.

3.1.10. B mensx obecrnedeHus] COXPAHHOCTH JIOKYMEHTOB TIpH HaJIAYHH HJIEKTPOHHOU
KOMMY TOJNB30BATEMO BhIIAETCH MA(POBAs KOIMS H3JAHMS, a HE MEYATHBIH
OpHTHHAJL.

OBfBAHHOCTI/I N OTBETCTBEHHOCTbD MOJIb3OBATEJIEN
BUBJINOTEKHA

[Tonp30Bare b 00s3aH:

4.1.1. Cobmonars Hactosue IIpaBuna.

4.1.2. Ha BpeMsi IOCEIIEHUS OT/ACIOB OCTABIATH B rapiepo0e BEPXHIOIO OIEXAY, B
CITeIMATBHOM KAy XPaHEHHS - PIOK3aKHU, TOPT(ENH, MAKEThl 1 BCE TOKYMCHTDI
(M37aHKS, B TOM YHCNE 3JEKTPOHHBIC), HE TMPEJHASHAUCHHBIC B JAHHBIA MOMEHT
Juls BO3BpaTa B OWOIMOTEKy. JIMuHBIe MOKYMEHTBI W JPYroe HMYyIICCTBO
paspelaeTcsi IPOHOCHTL C COOOH B CyMKe pasMepoM HE 6onee 30x40 cM uiu B
[IPO3PadHOM ITAKeTe.

4.13. Ilpu BEIXOJEe M3 UMTATBHBIX 3&JI0B C INEYATHBIMHM HM3JAHUAMH MPEIBABUTE HX
OUOIMOTEKAPIO HA KOHTPOJIE IS 3aITHCH.

4.1.4. Jlus mosydeHus: JOKYMEHTOB (M3/aHuit) U3 GoHI0B OUONHOTEKH  MPEIBABIATL
YHTATETLCKUI OHIIET IIPH KAXKIOM [OCEIIEHHH OUOIMOTEKN.

4.1.5. Tlpu nonydeHuH JOKYMEHTOB (M3/@HH):

- B ClTydae OOHApYKEHHUs KaKuX-THO0 e(eKToB coo01mars OUbINOTEKAPIO;
- PACIIMCHIBATHCS B UMTATENLCKOM QOPMYIAPE 38 KaXKIBI SK3eMIUISIP JOKYMEHTOB
(3 1aHwmit), TOTy4YEHHBIHN TS HCTIONB30BAHNS BHE OuOIMOTEKH;
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- PACIIACHIBATHCA B KHIDKHOM (OPMYIISpe 3a KakIbIH IK3EMIULIP NOKyMEHTOB
(M3maHuil), MOTyYEHHbIH B YUTAIBHEIX 3aJIaX.

4.1.6. Tlpu yTepe wiu mopue IOKyMEHTOB (U3LaHHHM) U3 ponma OGHOIMOTEKH 3aMEHATH
MX COOTBETCTBEHHO TAKMMHE K€ WIX TPH3HAHHBIMA CIICIMATMCTaMU OHOIHOTEKH
PaBHONEHHBIMH (B TOM 4YHMCIE U KONMAMH YTPaiCHHBIX JOKYMEHTOB), @ IIpH
HEBOBMOYKHOCTH 3aMEHBI - BO3MEIIATh MX MHIEKCHPOBAaHHYIO CTOMMOCTH B 10-
KpaTHOM pasmepe (IpHOOPETeHHBIX JI0 1991 r.) 1 B 5-KpaTHOM (IPHOOPETECHHBIX
nocae 1991 r.).

4.1.7. DbepexxHO OTHOCHTBCS K JOKyMEHTaM (M3m1aHusAM) W OPYroMy HMYMIECTBY
6uOmmoTexkd. He Hapymarh paccTaHOBKY (GoHZa B OTAeNax C OTKPBITHIM
JOCTYIIOM, HE BBIHMMATh KapTOYKH U3 KaTaJIoroB 1 KapTOTeK.

4.1.8. CobmonaTs THIIAHY W HOPSAOK, MpaBuila IMOBEACHUSA B 0OLIIECTBEHHBIX MeECTaX,
He KypuTh B MoMelneHHsX Oubmiorexu. ITepconan OuOJHOTEKH OCTaBIACT 32
co6oii TpaBo He OOCIYKHBaTh NOCETHTENCH B HETPE3BOM BHIC, B TPSI3HOM,
MOKpOH OZEXKIIEC.

Tomp30BaTENsIM GHONMOTEKH 3alpeliaeTcss KOMMPOBAHHE NPOU3BENCHHUH, SABJIAIOIAXCS
00BEKTAMH aBTOPCKOTO MpaBa, B JIOOOH MarepuanbHOH popme (boTorpaduposanue,
CKAaHMPOBAHME, 3BYKO3AIMCh, BHEO3ANKCh, 3AMCh HA JJICKTPOHHOM HOCHTENC, B TOM
gqucyle 3amich B IAMATh KOMIBIOTepa). Penkue W ICHHBIC HM3JaHWs 3alperiacTCs
KCEPOKOTIHpPOBATh, a TakKe GoTorpadgupoBaTh CO BCITBIIIKOM.

[lpy MHBIX CiydasX HAaHECEHWs Bpeja HMMYIIECTBY MM TIEpCOHATLY 6ubIHOTEKH
NONB30BATENH  HeCyT  OTBETCTBEHHOCTH B COOTBETCTBHM ~ C  JIHCTBYIOLIHM
3aKoHOMaTeIbcTBOM Poccuiickoi Penepanuu.

Tonb3oBaTed 00S3aHbI COOJIIONATh YCTAHOBICHHBIE bubmMoTekoi IpaBuiia MoJIb30BaHUA
somaMu Wi-Fi # IepcOHaibHBIMM KOMIBIOTEpAMH B YHTAIBHBIX 3ajlax M JPYyIuX
noMelneHusx buOIMoTeK .

MMPABA BUBJIMOTEKHA
Bubnnorexa ©MeeT IpaBo:

5.1.1. CaMOCTOATENILHO OINpEeNeNaTh COACpXNaHWE H KOHKPETHBIC bopMBl  CBOEH
JIeATETPHOCTH B COOTBETCTBUH C LENISIMU | 33/1a4aMH, YKa3aHHBIMU B €C Ycrase.

5.1.2. Oxa3slBaTb OTAEIbHBIE YCIyIM 3a YCTAaHOBJICHHYIO IUIAaTy COIIACHO Ycrasy
6UOIMOTEKHM ¥ IIPEHCKYPAHTY LieH Ha YCIYTH B IIPE/esax CBOCH KOMIETCHIHH.

5.1.3. OmnpenensTs BUABI U pa3Mepbl KOMIICHCAIUH yiep6a, HaHECEHHOro OMONIHOTeKe
ee I0JIb30BATEIIIMH.

5.1.4. Cosepmars WHBIE  JEWCTBHS, HE  MPOTHBOpEHANIME JEHCTBYIOLIEMY
3aKOHOAATENLCTBY Poccuiickon Denepanii.

OBSI3BAHHOCTU BUBJIMOTEKHA
Bubnmorexa o0s3aHa:

6.1.1. OcyIecTBIATh KOMILIEKTOBAHHE, yUET, XPAHEHHUE M UCTIONb30BAHUE JIOKYMEHTOB.

6.1.2. CoszmaBaTh YCIOBHS Ul OCYIIECTBICHHS IIpaB MoJIb30BaTeieil Ha CBOOOIHBIN
JOCTYI K MH(QOPMALH 1 JOKyMeHTaM U3 (HOH/IOB OUOIMOTEKH.

6.1.3. OBecreuynBaTh BHICOKYIO KyIbTYpY 00CIyKHBaHHUs MOIb30BATENICH.

6.1.4. TIpenoCTaBIaTh IOJB30BATENSAM —HHPOPMAIHIO 000 Bcex BHUIAX YCIYT,
OKa3bIBAEMbIX OMOIHOTEKOM.

6.1.5. OnepaTuBHO WH(POPMUPOBATH TOJB30BATENCH 00 H3MEHEHUSX B PEXUME paboThI
OUOJIMOTEKH U YCIOBUAX II0JIb30BAHUS.



TepMuHbI 1 onpeeIeHus, HeNob3yemble B [IpaBuiiax mob30BaHmst
I'BYK PO «bu6anorexa um. I'opbKoro»

JIOKyMEHT - MaTepUaIbHbI OOBEKT ¢ 3aMKCHPOBAHHOW Ha HeM HHGOpMAIMEH B BHJE
TeKCTa, 3BYKO3aIlUCH WM W300paXkKeHHs, IpeIHasHAYCHHbBIA 1) Nepeladd BO BPEMEHU U
IIPOCTPAHCTBE B LEJISIX XPAaHEHUs ¥ OOIIECTBEHHOTO OJIb30BaHHM;

sjexTponnbie pecypebl - 1o I'OCT 7.82—2001 370 371€KTPOHHBIE NaHHBIE (mHGOpMALIHA
B BHJIE YHCEN, OYKB, CHMBOJIOB HJIM MX KOMOUHAIMH), SJIEKTPOHHBIC ITPOTrPaMMBbI (Habopsl
OIIepaTopoB W MOIPOrpaMM, OOECHEYMBAIOUIMX BBIIOIHECHHE OMNPENEIECHHBIX 3a1ad,
BKJIFOYast 00pabOTKy JaHHBIX) MJIM COYETAHUE TUX BHJOB B OJHOM, oubanorpaduueckue
pecypchl (3JIEKTPOHHBIC KaTaloTH W 0a3bl JaHHBIX) M TMOJHOTEKCTOBBIE JJIEKTPOHHBIC
pecypchl. B 3aBHCHMOCTH OT PeXKUMa JIOCTYIa Pa3In4aroT JIOKAJIbHBIE PECYPCHI U PeCypChI
yIaJI€HHOTO AOCTYIIa;

JIEKTPOHHBIE PEeCYpCchl  YAAIEHHOTO [OCTYma — pPEeCcypesl, ¢ WHGbOpMalueH,
pa3MelIeHHOH B MH(OPMALMOHHEIX CETAX, B SJEKTPOHHO-OMONMOTEUHBIX CHCTEMAX, B
OTKpBITOM JOCTyle B CeTH VIHTEpHET, MO3BOJSIOIINE MCIONb30BaTh HX BHE CTCH
bubnauorexu;

3JIeKTPOHHASI I0CTABKA JOKYMEHTOB — BO3MOXXHOCTD TIOJyYUTh II0 SJICKTPOHHOH MOUTE
SJIEKTPOHHYIO KOTHIO JIOKyMEHTa, KOTOPBI OTCYTCTBYeT B bubnmoTeke, HO eCTh B hoHAAX
Jpyrux OMOIHOTEK;

N0Ib30BaTedb - (QHU3MUECKOE WM IOPHAMYECKOE JIMIO, MOJB3YIOIIeecs yCayraMu
bubnnoTexu;

3JeKTPOHHBIN YHTATEJbCKHI OMJeT — IUIACTHKOBas KapTodka, TO3BOJISIOIIAs
[0JIb30BaThLCS bUOIMOTEKOM;

nepconanbubie nanubie ([IJlH) — mobas wHQOpMAIMS, OTHOCAIMIAACS NPIMO HIHA

KOCBEHHO OIPEACNCHHOMY HJIM ONpenessieMoMy —u3mdeckomy Juuy (CyOmekry
NepCoHAIbHBIX JAHHBIX);

KOHTPOJIbHBIN JIMCTOK - OJIAHK YCTaHOBJIEHHOTO 00pasiia, B KOTOPOM PETMCTPUPYETCS
TOJTy4eHHE U BO3BPAT MOJIb30BATENIEM JJOKYMEHTOB U3 (OHI0B BHOIHOTEKH; HCTIONB3YETCs
ISl KOHTPOJISL M IEPBUYHOTO ydeTa MOCEIICHHUI M KHUTOBBIJAYH;

YHTATeNbLCKHI GOPMYJISIp COIEPXKUT KPATKHME CBEICHUSI O YMTATEJNIE; IIPH BhIIAYC eMy
KHAT B (hOPMYJISIp 3allUCBHIBAIOTCS JaTa BbIAAauH, WHBEHTAPHBI HOMEp KHMIH, aBTOp M
3aryaBue;

TpeGoBaHme Ha JOKYMEHT - OJIAHK YCTaHOBJIEHHOro opasia, COAepXKalui
HEOOXOMUMBIE CBEICHHs O 3alpalidBacMoOM JOKYMEHTE U I10JIb30BaTelIC, HCIOJBL3YETCS
JUIS IOUCKA JOKYMeHTa B poHnax bubauoTexu, BeIIa4d €ro MojIb30BaTelo;
perucTpanyoHHasi AaHKeTa I0JIb30BaTeJIsl - aHKeTa, COJepiKalas OCHOBHBIC CBENCHUS O
NoJib30BaTeNe; GaMUIMIO, UM, OTYECTBO, ATy POXICHHUS, 0OpasOBaHHE, MECTO Y4eObL,
MeCTO paboTHI, JONKHOCTb, MACIOPTHEIC JaHHBIE, aIpec, CIYKeOHble OTMETKH;
3AMONHSIETCS [IPH 3aIIHCH B BUOIMOTEKY M XPAHUTCS B COOTBETCTBHH C IOJIOXKEHHEM 00
o6paboTke nepconanbHbix faHHEIX [BYK PO «bubmmoreka um. ['opeKroron;

3anmuchk (perncrpanus) B budanoreky - opopmieHne mpasa MoIb30BaHus bubnroTexoi,
BKJIFOYAET O3HAKOMJIEHHE ¢ IlpaBwiamu MOJNb30BaHUS buONIMOTEKOM, 3amoNHEHHE
PETHCTPAMOHHON aHKeTHl B 0ase JaHHBIX, O(OPMIICHHE YHTATEIBCKOrO Ouera,
3akmoueHre Jloropopa 06 00CIIy)KHBaHUH,

nepeperucTpamusi MoJb3oBaTejaed - IEPUOJMYCCKH MOBTOPAIOMIAACA —€XKErOTHAs
perucTpamnusi  IOJb30BaTeNied,  MO3BOJISAIOMAs  YyTOYHHTh  KOJIMYECTBO,  COCTaB
TIONb30BaTENel, BHECTH HOBBIE CBEJEHHS B DPErHCTPALMOHHYIO aHKETY, JOTOBOp 00
00CITy>KMBaHUU, YATATEIbCKUHN OHIIET.



KoHTakThbI:

[IpuemHuas nupexropa OHOINOTEKH
IlepBelii 3amecTUTEND TUPEKTOPA
3aMecTUTeNb TUPEKTOpPa IO PA3BUTHIO

3aM. JUPEKTOpa MO COLMOKYIbTYPHON AESTENBHOCTH U
CBSI3AM C OOIECTBEHHOCTBIO

Otnen perucTpanuu, yuera U KOHTpOIIA yuraTenei
LlenTp KHUTU U YTEHUS

‘YHuBepCaJIbHBIN YUTAIBHBIH 3aJ1

KpaeBenueckniit ”HPOPMATMOHHBIN TICHTP

HenTp nmpaBoBoii nHbpOpMaMK 1 00pPa30BaTEIEHBIX
pecypcoB

(4912) 93-55-50
(4912) 93-55-51
(4912) 93-55-61

(4912) 93-55-80

(4912) 93-55-09
(4912) 93-55-08
(4912) 93-55-03
(4912) 93-55-78

(4912) 93-55-70



